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CHARTER 
 

OF THE 

Edwards AFB COMPANY GRADE OFFICERS’ COUNCIL 

(Current as of Apr 2011) 

 

This charter establishes the Edwards AFB Company Grade Officers’ Council, hereafter 

referred to as the CGOC. 

 

Article I – Purpose 

A. The purpose and objectives of the private organization shall be to provide 

an organization that promotes professional development, encourages 

base and local community service, and establishes an environment that 

increases the availability of opportunities for enhanced career and 

personal development. 

B. Provide an organizational structure for communication among CGOs on 

Edwards AFB by sharing plans, ideas, and lessons learned to promote the 

whole person concept. 

C. Identify issues affecting CGOs and provide that information to Edwards 

AFB leadership. 

D. Function as a catalyst to enhance the effectiveness and communication 

among Company Grade Officers’ Councils (CGOCs), including the Western 

Region CGOC (WRCGOC), Air Force CGOC, or equivalent organizations. 

 

Article II – General Provisions 

A. The authority for the creation of this private organization is AFI-34-223. 

The organization will operate on Edwards AFB only with the written 

permission of the Installation Commander or designee. Operation is 

contingent on compliance with requirements and conditions of all 

applicable Air Force regulation and directives. The organization is not a 

Non-Appropriated Fund Instrumentality (NAF)), nor is it entitled to the 

privileges and immunities of the US Federal Government.  

B. Classification: The organization is classified as an official activity.  

C. Liability: The members may be personally liable under the laws of the State 

of California for organizational debt in event the Private Organization 

closes and there are not enough assets to cover all liabilities. 

Organizational closure is insufficient to discharge liabilities. 

Article III – Organization 

A. Membership in the CGOC will consist of representatives from Edwards 

AFB, and tenant units. 
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B. The Executive Committee of the CGOC shall consist of the President, 

Vice President, Community Service Chairperson, Social Activities 

Chairperson, Secretary and Treasurer. 

C. The CGOC shall establish several committees to include but are not 

limited to: Professional Development, Community Service, and Social 

Development.   

1. The Vice President will be appointed the chairman of the 

Professional Development Committee. 

2. The Community Service Chairperson will be appointed chairman 

of the Community Outreach Committee. 

3. The Social Activities Chairperson will be appointed chairman of 

the Social Development Committee. 

4. Any additional committees established by the Executive Committee 

shall have their committee chairman selected by the Executive 

Committee at the time of Inception. 

D. The CGOC shall also include an Advisor position to act as a mentor 

and unofficial oversight for the CGOC.  

1. The Executive Committee has the discretion to choose its own 

advisors with the recommendation for one advisor from each 

Wing level organization. 

 

Article IV – Officers 

A. Officers of the CGOC (The Executive Committee) will be elected based 

on the election procedures outlined in Article V. All officers on the 

executive committee shall serve one year terms.  These terms should 

begin no later than 31 January.   

B. Members of the Executive Committee may not represent his/her unit at 

the CGOC meetings. 

C. In the case of a permanent or extended absence or removal of any 

Executive Committee member, with exception of the President, an interim 

officer may be appointed by the CGOC President to serve until the next 

election. If the vacancy occurs at the position of President, the Vice-

President shall assume the Presidency and backfill his/her position 

with the Community Service Chairperson or by appointment.  

 

 

Article V – Elections 

A. Any CGO on or connected to Edwards AFB is eligible to be nominated; 

experience with the CGOC is desired. 

1. All nominations will be recognized if accepted by the nominee.  

Nominees should accept nomination only if anticipating at least 

one full year at Edwards AFB.  
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2. The nominee should consider workload and deployments when 

determining whether to accept. 

3. Candidates must be active members of the CGOC.  An active 

member is defined as someone that has attended one-fourth of 

the monthly meetings over the previous 12 months or since 

arrival to Edwards.  Exceptions will be handled by the existing 

council members.   

B. Elections will be held during the first month of the calendar year. To 

be elected an officer must receive a majority of votes cast. 

C. The election process will be run by the CGOC Vice-President if not 

running for a position, or other outgoing CGOC executive council 

member who is not running for a CGOC position. This person is 

referred to as the election officer.  

D. The election process will start with a call for nominees, followed by 

the formal election process.   

1. Each person nominated will provide a brief biography outlining 

their qualifications for the office sought.  Biographies will be in 

standardized formats provided to the candidates by the election 

officer and agreed upon by the executive committee. 

2. If a candidate is found to have providing erroneous information 

that candidate will be immediately removed from the running and 

will not be allowed to run for a position for at least one year. 

3. Nominations will be open for 2 weeks.  The election process will 

be conducted over a period of 2 weeks where ballots will be 

accepted electronically via signed e-mail and in person during the 

monthly CGOC meeting. 

E. The election officer will compile the final list of nominees and 

distribute them to each CGO. Nominees may run for more than one 

position. The nominee with the most votes in each category will win that 

position. Should the same nominee have the most votes in more than one 

category, then he/she will retain the higher office and the nominee 

with the second highest vote total in the remaining position will win 

that position. 

1. The hierarchy of the executive committee is: President, Vice 

President, Secretary, Treasurer, Community Services 

Chairperson, Social Activities Chairperson. 

F. Re-election is permissible up to two terms in the same office. 

 

Article VI – Membership 

A. Membership in this organization shall be open to all company grade 

officers (O-1— O-3) assigned to Edwards AFB and tenant or associated 

units. Any discrimination based on age, race, religion, color, national 

origin, disability, ethnic group, or gender is prohibited. Membership is 

limited primarily to members of the DOD family. An active member is 

defined as someone who has attended a monthly meeting, community 
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service event, or fundraiser in the prior or present quarter. 

Exceptions will be handled by the Executive Council. 

B. A representative will be assigned to the CGOC from each group-level 

organization and tenant unit associated with Edwards AFB, to ensure 

all CGOs are represented. 

C. A member of the Executive Council cannot fulfill the representative 

requirement included in previous paragraph. 

D. A quorum of at least ten CGOs shall be required to conduct official 

business at any meeting of the CGOC.   

E. Physical or mental hazing or harassment as part of initiation rites in 

the organization is prohibited. 

 

Article VII – Meetings 

A. The CGOC shall meet monthly at a time and location conducive to 

maximizing participation from the CGOs.  Meeting agenda and minutes 

shall be planned in advance and each meeting shall be planned and 

announced with sufficient time for members to plan to attend.   

1. Recommend that the Executive Committee coordinates with 

geographically separated base agencies such as AFRL to ensure 

their ability to participate. 

B. The Executive Committee of the CGOC shall meet at least monthly to 

review the actions of the council and future plans.  The President will 

determine the time and means for each meeting. 

 

Article VIII - Voting Procedures 

A. Every item being considered for vote shall receive ample time for 

consideration. 

B. Each base CGO shall have one vote to include elections for new staff 

and any other issues that affect the base. 

C. A simple majority vote of the quorum of member organizations (Article 

VI, Section D) shall be required for all actions of the CGOC, unless 

otherwise herein stated. 

D. The President may cast a vote only to break a tie. 

 

Article IX – Finances 

A. The CGOC membership shall vote on all issues for requiring funding. 

B. At the beginning of the year the Executive Committee will plan a 

schedule of events for the year and propose a budget to the CGOC 

which will be voted upon for approval. 

1. Minor deviations to the costs of the budget are allowed, but will 

be brought up at the meeting when they are realized. 
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2. These deviations will not exceed $100 per budgeted activity. 

C. Revenue to support this private organization's activities will be derived 

from various fund raising events.  

1. These events include such activities as the sale of 

commemorative Edwards AFB memorabilia (with AFFTC/CC 

approval). 

D. When a monthly CGOC meeting is not able to be held prior to monetary 

need, the Executive Committee may authorize up to $200 for non-

budgeted items within a one-month period. This decision must be detailed 

to the attendees at the next monthly council meeting and documented 

in the minutes. 

 

Article X – Adoption/Amendment 

A. The adoption of these Constitution/Bylaws establishing this 

organization is effective upon acceptance by a quorum of the active 

members, at a general membership meeting, when passed by 51 % or more 

of the membership present. 

B.  All proposed amendments to the Constitution/Bylaws will be made in 

writing by a member of the CGOC to the Executive Committee of the 

CGOC. These proposed amendments will be presented to the 

membership at a scheduled meeting. The amendments will become part 

of The Constitution and Bylaws when passed by 51 % of the membership 

present. The amendment(s) will only become effective after receipt of 

written approval from the 95th Services Division Director. 

 

Article XI – Dissolution 

A. In case of Dissolution, funds remaining in treasury after satisfaction 

of any outstanding debts, liabilities, or obligations may be 

redistributed within the command or used to support an on or off base 

charity that reflects favorably on the PO and the Air Force. 

B.  In the event of dissolution, the Treasurer shall be responsible for a 

complete financial accounting of assets, liabilities, and the disposition 

of residual assets. A final financial report will be sent to the 

Resource Management Flight Chief for review and inclusion in the 

Services file. 

 

Article XII – Insurance 

A. The organization shall buy and maintain adequate insurance coverage 

for the club activities and special events unless waived by the Mission 

Support Group Commander. If insurance is waived for general club 

activities, any special activities that may increase the risk factor will be 

coordinated with the 95th Services Division Director to determine if 

insurance is needed.  
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Article XIII – Executive Committee Officer Duties 

A. PRESIDENT 

1. Responsible for enforcement of the Constitution, Bylaws and 

standing rules of the organization. 

2. Chairperson at all general membership, special meetings, and 

Executive Committee meetings. 

3. Ex-officio member of all committees. 

4. Appoints special committees as necessary. 

5. Countersigns all minutes of the organization. 

6. Represents the organization at all functions requiring a 

delegate. 

7. May sign checks.  

8. Responsible for disposition of all residual assets and discharge 

for all liabilities.  

9. Attends or arranges for a designated representative to attend 

other squadron or base committee meetings. 

B. Vice-President 

1. Assumes the duties of President in his/her absence  

2. Assistant to the President for official duties  

3. May sign checks  

4. Chairperson of the Professional Development Committee  

5. Responsible for conducting Lieutenant Professional 

Development Program (LPDP) and other events to foster 

professional development among the Company Grade Officers 

C. Secretary 

1. Records the proceedings of the organization and Executive 

Committee meetings. 

2. Forwards a copy of the monthly CGOC meeting minutes to 95 

MSG/SVF. 

3. Sends minutes of each meeting to the Executive Committee 

members. 

4. Maintains roster of attendance to meetings, fund raisers, and 

community service events. 

5. Maintains a copy of the Constitution, Bylaws, and standing rules 

available to members. Distributes consolidated current events 

to general CGOC membership on a bi-weekly basis. 

6. Ensures information on Edwards CGOC website is up to date and 

accurate. 
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a.) May create a Webpage Committee to assist with updating 

information. 

7. Updates membership email directory at least quarterly. 

D. Treasurer 

1. Receives and disburses funds belonging to the organization as 

directed by the general membership and/or the Executive 

Committee.  

2. Custodian for all organization funds and accountable assets.  

3. Keeps all moneys in a non-interest-bearing account at the base 

financial institution.  

4. When authorized, disburses funds to pay debts.  

5. May sign checks.  

6. Audits accounts prior to the installation of a newly elected 

treasurer, upon the president's request and when the membership 

deems it necessary. 

7. Provides financial statements at each monthly/quarterly 

meeting. They will contain the status of all financial 

transactions and the current financial balance. 

8. Notifies all members of their personal financial responsibility. 

9. Chairperson of the Fundraising Committee. 

10. Responsible for managing fundraising events as allowed in 

AFI 34-223. 

E. Community Service Chairperson 

1. May assume the duties of the Vice President, Social Activities 

Chairperson, Treasurer, or the Secretary in his/her absence. 

2. Chairperson of the Community Service Committee. 

3. Responsible for conducting monthly community service events 

that benefit the local community and reflect favorably on the 

CGOC. 

F. Social Activities Chairperson 

1. May assume the duties of the Vice President, Community Service 

Chairperson, Treasurer, or the Secretary in his/her absence. 

2. Chairperson of the Social Development Committee. 

3. Responsible for conducting monthly social development events 

that enhance the camaraderie, morale, and networking ability of 

the members of the CGOC. 

G. RESIGNATION 

1. An officer of the CGOC Executive Committee or an appointed 

position may resign his/her position by submitting a letter of 

resignation to the CGOC President. 
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H. REMOVAL FROM OFFICE 

1. Elected officers may be removed from office by the President 

with approval of the CGOC Advisor at any time for negligence or 

dereliction of duty. The President may only be removed by a 

majority decision of the remaining Executive Committee officers 

and approval of the CGOC Advisor.  Appointed Committee 

members may be removed by the President.  

 

Article XIV – Standing Committees 

A. EXECUTIVE COMMITTEE 

1. Composed of President, Vice President of Professional 

Development, Vice President of Community Service, Vice 

President of Social Development, Treasurer and Secretary 

2. Ensures compliance with Constitution and Bylaws. 

3. Reviews all proposed Constitution and Bylaws changes. 

4. Annually reviews Charter and Bylaws prior to submission to the 

base for acceptance. 

5. Meets regularly to coordinate and plan events of the COOC 

B. PROFESSIONAL DEVELOPMENT COMMITTEE  

1. Composed of the Vice President of Professional Development 

and volunteers from the general CGOC membership  

2. Meets regularly to plan Lieutenant Professional Development 

Program (LPDP) and other events to foster professional 

development among the Company Grade Officers 

C. FUNDRAISING COMMITTEE  

1. Composed of the Treasurer and volunteers from the general 

CGOC membership  

2. Meets regularly to plan two fundraising events per quarter or 

as allowed in AFI 34·223 , 

D. WEBPAGE COMMITTEE (as needed) 

1. Composed of the Secretary and volunteers from the general 

CGOC membership  

2. Meets regularly to discuss updates changes necessary for the 

CGOC Website: www.edwardscgoc.com 

E. COMMUNITY SERVICE COMMITTEE  

1. Composed of the Community Service Chairperson and volunteers 

from the general CGOC membership. 
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2. Meets regularly to plan community service events that benefit 

the local community and reflect favorably on the CGOC. 

 

 

 

F. SOCIAL DEVELOPMENT COMMITTEE  

1. Composed of the Social Activities Chairperson and volunteers 

from the general CGOC membership. 

2. Meets regularly to plan social development events that enhance 

the camaraderie, morale, and networking ability of the members 

of the CGOC. 

 

 



10 

 

THIS CHARTER IS APPROVED AS WRITTEN.         

 

 

       

JASON MINNICH, 1LT, USAF    

President, CGOC      

 

ROBERT MANIFOLD, 1LT, USAF 

Vice-President, CGOC 

 

JASON FUNG, 2d Lt, USAF    

Secretary, CGOC 

 

STACY BABER, CAPT, USAF 

Treasurer, CGOC 

 

NADIA HALIM, 1st Lt, USAF    

Community Service Chairperson, CGOC  

 

VACANT 

Social Activities Chairperson, CGOC 

 

1st Ind, 

I concur with this charter. 

 

        

Tammy Smeeks, Col, USAF 

Edwards AFB TW CGOC Advisor 

 

 

Joeseph Tores, Col, USAF 

Edwards AFB ABW CGOC AdvisoR 


